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Thrasher Memorial Preschool Parent Handbook
2025-2026
Staff Directory
Erin Edmondson		Preschool Director (preschool@thrasherumc.org)	
Rhonda Walls			Lead Teacher – Full Day 4-Year-Olds (Pre-K)
Chanda Ingram		Lead Teacher – Full and Half Day 3-Year-Olds				
Autumn Coffey		Lead Teacher – Half Day 4-Year-Olds (Pre-K)
Michelle Ayers		              Teacher’s Assistant – Full-Time (Full Day 3 and 4-Year-Olds)
Greta Walls 		               Teacher’s Assistant – Part-Time (Full day 4-Year-Olds; 2 afternoons per week)
Crystal Albertson 	Teacher’s Assistant – Part-Time (Half Day 4-Year-Olds)	
Selena Wimmer	Teacher’s Assistant – Part-Time (3- and 4-year-olds; 3 afternoons per week)	
Meghann Aremia	Administrative Assistant
School Schedule
· Our school opens Tuesday, September 2nd and continues through Thursday, May 14, 2026.
· The hours of operations are from 7:00AM to 5:30PM., Monday through Friday for full-day students.
· Our half-day 3-year-old preschool meets 9:00AM.-12:00PM on Monday, Wednesday, and Friday or you may select a 5 day a week option for your 3-year-old. 
· Our half day 4-year-old preschool meets 9:00AM to 12:00PM, Monday through Friday.
· Please refer to our school calendar for dates of holidays and school closings.
· Thrasher Memorial Preschool will have a SIMILAR winter break as Roanoke County Schools.
· Thrasher Memorial Preschool will have the same spring break as Roanoke County Schools.
· Thrasher Memorial Preschool will NOT be closed on the same teacher workdays and early dismissals as Roanoke County Schools.
· Thrasher Memorial Preschool will determine their own delays and closures.  We will consult what Roanoke County Schools decide, but WE WILL NOT ALWAYS FOLLOW ROANOKE COUNTY.  Delays and closures are determined by road conditions, available staff, and the status of parking lots and sidewalks.
·      If the need for a delayed opening arises, we may open one hour late, at 8am to full day students only.  Or we may open two hours late, at 9am to ALL students.
·     Weather related closings and delays will be posted through our CLASS DOJO app AND on our Facebook page. 

Arrival/Dismissal
	Group
	Arrival Procedures
	Dismissal Procedures

	Full Day Students
	· If you are dropping off between 7:00AM and 8:30AM, please drop off in the gym.
· If you are dropping off after 8:30AM, please bring your child to the breezeway entrance under the maroon awning located on the Pine Street side of the church. A staff member will meet you at the door and escort your child to his/her classroom.
· PLEASE MAKE EVERY EFFORT TO HAVE YOUR CHILD DROPPED OFF BY 8:30AM TO INSURE HE/SHE DOES NOT MISS ANY OF THEIR ACADEMIC TIME.

	· If you arrive BEFORE 4:45PM to pick up your child, please use the breezeway entrance under the maroon awning located on the Pine Street side of the church.
· If you arrive AFTER 4:45PM to pick up your child, please pick up from the gym.
· PLEASE AVOID PICKING UP YOUR CHILD DURING NAP TIME.   WE NAP DAILY FROM 12:45PM TO 3PM.  IF YOU NEED TO PICK UP DURING NAP, PLEASE NOTIFY MRS. ED AND AVOID RINGING THE DOORBELL.

	Half Day Students
	· Please drop off your child each morning at the breezeway entrance under the maroon awning located on the Pine Street side of the church.  A staff member will meet you at the door and escort your child to his/her classroom.  The door will open at 8:50AM to half day students.
· PLEASE MAKE EVERY EFFORT TO HAVE YOUR CHILD DROPPED OFF BY 9:00AM TO INSURE HE/SHE DOES NOT MISS ANY OF THEIR ACADEMIC TIME.
	· All half day students, 3 or 4-year-olds, will be picked up at the MAIN PRESCHOOL DOOR.  There will NO LONGER be a car rider line.
· Please pick up your half-day child between 11:55am and 12pm so staff is able to assist with lunch for our full day kids.


Please note:  Late arrivals mean your child will miss some of the planned activities of the day and is also disruptive to teachers and students involved in circle time activities. Young children are easily distracted. A classmate who comes into the room after an activity has started causes disruption. Disruptions can take away from valuable activities. 
Source: 
Excerpted from How to Be Punctual

Late Dismissal/Change in Pick Up Person
· Please note there will be a late fee charge of $2.00 per minute after 5.30PM.
· If you should send someone else (including relatives) to pick up your child, please notify us with their full name and relationship to child of whomever is responsible for picking up your child. They will need to bring their photo ID with them.  Your child will not be allowed to leave with a person unknown to us.
Absences
· PLEASE MESSAGE MRS. ED THE NIGHT BEFORE OR MORNING OF AN ABSENCE OF ANY REASON.  We have many activities planned each day that require us to leave the preschool area.  It is vital that we know if we are waiting for a late child or if that child will be absent.
· Please inform us if your child is absent due to illness.  We have an excellent cleaning staff that will go the extra mile to do extra disinfection to prevent the spread of illnesses at our preschool.
· Mrs. Ed will ask your permission to share the illness without using your child’s name, so other parents can monitor their child for symptoms.
Toilet Training
· Children must be fully potty trained to attend school.  
· This means they can do ALL bathroom needs independently.  
· We realize accidents do happen, but teachers cannot leave the classroom for constant bathroom needs.
Potty Training Policy
· Our staff is committed to establishing routines and procedures the first 3 weeks of school.  This is the time all teachers will establish scheduled potty breaks with each class as well as teach each student to communicate his/her need to use the bathroom during unscheduled bathroom break times.
· After the first 3 weeks of school, any FULL DAY child that has 3 or more accidents in a week’s time, or any half day kids that have had 2 or more accidents in a week’s time, will be asked to stay home for 2 weeks to focus on potty training.  Your child may return once he/she is FULLY potty trained.
· PULL-UPS are NOT allowed at preschool as it encourages the message that accidents are acceptable and may delay potty training.  
· Encourage your child to tell the teacher if he/she needs to use the bathroom.  Teachers are alert to each child’s specific needs, and each staff member maintains a gentle, positive attitude to help your child feel comfortable.




Well-Child Information
· All medical forms must be on file with our staff.  
· Please cooperate in keeping your child at home:
· if your child had a fever of 100 degrees or higher (24 hours without medication).
· if your child has recurrent vomiting or diarrhea (your child must be vomit/diarrhea free for 24 hours following this kind of virus).
· if illness includes excessive sinus drainage or cough that prevents your child from participating comfortably in all daily activities.
· if your child’s eyes are inflamed and runny.
· if your child has any symptoms of COVID-19.
· Please notify us if your child contracts a contagious disease such as COVID-19, H1N1, Strep or lice so that we may alert other parents.  Confidentiality will be strictly adhered to.
· Should your child become ill during the school day, we will call and ask you to pick them up as soon as possible.  They will not be allowed to return to school until they are fever free without medication for 24 hours.  If COVID-19 related, the return to school will be delayed.
Communication
· Every month a tentative calendar of daily happenings and events will be sent out to parents for each individual class.  This will help keep you informed of what is being planned for your child’s class.
· Each day your child will bring home a folder that may include class information, calendars, artwork, etc.  You may also send notes to the teachers using this folder. Remember to check the folder every night!
· We will be utilizing the CLASS DOJO app for parent/teacher communication!  Please sign up for this vital app!  Not only will you receive frequent updates, information, and digital versions of our monthly calendars, but you can directly message both your child’s teacher and the director!
· You can always reach Mrs. Ed by phone or text using her Google Voice Number (1-540-632-2182).
· A Facebook page has been created to feature announcements and activities as they happen at the preschool.  https://www.facebook.com/ThrasherPreschoolRocks/  
· We also have a preschool website.  https://thrasherpreschool.wixsite.com/thrasherpreschool/home
· Permission must be given before photographs of your child will be posted to our website or Facebook page. No child will be identified, and we ask that you not tag photos of our students or teachers on these sites.
Parent-Teacher Conferences
· [bookmark: _Int_dOacPeGx]Parent-teacher conferences will be held in February.  Teachers will take this opportunity to discuss your child’s progress during the school year.
· The director will offer parent teacher conferences in both the fall and spring to each of our 4-year-old parents to explain PALS and VKRP scores.
Donations
· If you know of anyone who works at or has access to a paper company and can contribute assorted sizes and colors of paper, please let us know or bring them to school.
· We have created an Amazon Wish List and we will also send out donation requests throughout the school year through the Class Dojo app.
· We also welcome used toy donations at any time!
School Portraits
· School portraits will be taken in October and April
· You are under no obligation to purchase anything unless you choose to do so.
· Personal and group pictures will be available.
· This is a fundraiser for us.
Fund-raisers
· Since we are a non-profit organization, it will be necessary to have fund-raisers during the year.
· This helps us to keep fees as reasonable as possible.
· Parents are not obligated to participate, but if you can help, it will be beneficial to the entire school and all the children. 
· [bookmark: _Int_17ex1FGX]Please reference the school calendar for tentative activities.  More information on each event will be released throughout the school year!
Scholastic Book Magazines
· We have purchased a yearly subscription to Scholastic News Magazine!  This is a great educational material that is also utilized in many public elementary schools!  This will be something fun that will help prepare your child for kindergarten!  Once we complete all the activities, each magazine will be sent home for you to review with your child!
Preschool Dress
· Children should wear play clothes to school.
· Rubber-soled shoes are recommended.
· Please, NO clogs or flip-flops.
· All shoes must have straps on the back. 
· A pair of athletic shoes may be kept in child’s cubby.
· Children will not be allowed to climb on playground equipment if the proper shoes are not worn.
· Please send an extra set of clothing (in a clear, plastic bag labeled with your child’s name) in case of an accident.  These will be kept at school all year and we ask that you change them out for the seasons.
· Raincoats, boots, sweaters, and jackets should have names inside.
· A regular sized book bag is required for carrying papers and artwork back and forth.  Please no rolling book bags.
· Children go outside everyday weather permitting. Please apply sunscreen every day before coming to school. 
· Full day parents can also leave a can of spray sunscreen with your child’s teacher, and we can apply after nap if necessary. 
· During winter months, heavy coats, hats, and gloves are necessary for your child’s comfort.
Class Parties
· Many fun class parties and activities have already been planned!  Each event will take place in our gym!  Please reference the school calendar for these dates!
· More information for each event will be sent home closer to the time.
Birthdays
· We celebrate birthdays throughout the year. 
· We will make it a special day for your child.
· This is just a small celebration for your child with their class and not meant to be a party.
· You are more than welcome to send in a special birthday treat for your child’s special day!   You may send in a special snack or item.  All food must be store bought, sealed, and unopened.  You may send in a non-food item such as a party favor as well.  If you choose to send in goody bags, please make sure the bags are clear and transparent.
· Teachers will assist you in passing out birthday invitations only when ALL children in the class are invited. 
· It is impossible for teachers to attend every child’s birthday party. We want to avoid disappointment and the appearance of favoritism. Therefore, it is preschool policy that teachers do not attend student’s birthday parties.
Snacks
· [bookmark: _Int_CzhaJOf4]It is never too early to begin teaching children about good nutrition.  At various times, teachers will reinforce nutritional needs through teaching and health units.  Therefore, we ask that you keep this in mind when providing snacks.  One aspect of a child’s growth and development is good nutrition. A healthy diet helps children learn and grow. 
· The best snacks are nutritious- low in fat, sugar, and salt. Fresh fruit and vegetables, whole grain foods, and proteins are also good choices.
· Water will be provided during snack times. Children should bring a water bottle to school every day. 
· Each child is responsible for bringing their own snack(s) each day.  Full day students need 2 snacks, one for the morning and one for the afternoon. They may have up to 2 choices for each snack time. Make sure your child has enough food for them not to be hungry.  PLEASE CLEARLY MARK YOUR CHILD’S SNACKS WITH THEIR FIRST NAME AS WELL AS AM OR PM.  This will ensure we are serving your child the snack(s) you intended for them to eat at those times.
Lunch
· Full day students need a lunch every day.  
· We do NOT provide lunch.  
· Please make sure your child has enough food, so they are not hungry.  
· Lunches may include items that can be WARMED in the microwave NOT COOKED. Please send precooked foods that only require a warm up (for example, cook an Easy Mac cup at home and send it in to be warmed up).
· Please do not send sodas or drinks containing caffeine.  
· Please send a water bottle to school every day.  
· Keep in mind that every classroom has both a mini-fridge and a microwave.
Tuition
· Tuition is based on a yearly fee, which is divided into nine equal payments.   
· Tuition is due the 15th of the month; beginning September 15th.
· If payment is not received by the 15th of the month, you will be notified.  If payment is not received by the 15th of each month, your child will be unable to attend classes until payment is made unless you have made prior arrangements for an extension with Mrs. Ed.
· After that, your child will not be allowed to attend school until payment is made. 
· You may place tuition into your child’s take-home folder or give to a staff member at drop off.
· Tuition can be paid by cash, check, or money order.
· A late fee of $20.00 will be added on the first of the following month.  
· PLEASE TURN IN TUITION LABELED WITH YOUR CHILD’S NAME.  DO NOT TURN ANY MONEY FOR ANYTHING WITHOUT LABELING IT.
	Class
	Annual Rate
	Monthly Rate (9 monthly payments)

	3 Half-Days – (3-Year-Olds ONLY)
	$2,475
	$325.00

	5 Half-Days - 3 or 4-Year-Olds
	$3,375
	$375.00

	5 Full Day 3 or 4-Year-Olds
	$6,750
	$750.00



· Tuition pays for the cost of materials as well as teacher salaries. 
· Failure to pay tuition will result in dropping your child from the preschool roll. 
· Allowing a child to continue in class when tuition has not been paid is unfair to those who are paying, and to those on the waiting list.  
· There is no prorating for vacations, sick days, snow days, or holidays.  We pay our staff whether your child attends or not.
Activity Fees
· [bookmark: _Int_urMbbiUv]Instead of asking parents to send in money throughout the year for special events, field trips, projects, etc., we are requesting a one-time fee, which should cover the expenses of the year.  
· Please make checks payable to Thrasher Preschool. 
· The activity fee will be $150.00 and is due by September 30th.
· Your child will not be allowed to go on field trips if the activity fee is not paid.
Withdrawal Procedure
· If for any reason you find it necessary to withdraw your child from school during the year, please notify your child’s teacher and the preschool director.  The activity fee you paid is non-refundable.  The preschool director will fill your child’s vacant spot with the next child on our waiting list.  You will only be responsible for the month’s tuition in which you withdraw your child, not subsequent months.
Field Trips
· ALL classes will go on TWO field trips using parent vehicles ONLY.  YOU OR SOMEONE YOU APPOINT MUST TRANSPORT YOUR CHILD ON BOTH FIELD TRIPS OR HE/SHE MAY NOT ATTEND.
· Thrasher Preschool Staff will NOT transport students in their own vehicles.
Mandated Reporting of Suspected Child Abuse or Neglect
· Under the Child Protective Services Act, mandated reporters are required to report any suspicion of child abuse or neglect.  
· All employees of Thrasher Memorial Preschool are mandated reporters, under this law.  
· Employees are not required to discuss their suspicions with parents or investigate how the marks, etc. may have gotten on the child.  
· Under this law, mandated reporters may be held criminally responsible if they do not report suspected abuse or neglect.  
· [bookmark: _Int_yPvcNQEA]We take this responsibility very serious and will report when necessary.  
· As mandated reporters, our employees cannot be held liable for reports made to Child Protective Services which are determined to be unfounded, provided the report was made in “good faith.”
· Causes for reporting suspected child abuse or neglect include, but are not limited to:
· unusual bruising, marks, or cuts.
· improper clothing relating to size, season, and cleanliness.
· transporting a child without proper child restraints.
· severe verbal reprimands.
· dropping off or picking up a child while under the influence of alcohol or drugs.
· not providing appropriate meals including a drink.
· leaving a child unattended for any amount of time.
· sending a sick child to school over medicated to hide symptoms which would typically require the child to be kept at home until symptoms subside.
· children who exhibit behavior consistent with an abusive situation.
Custody Issues
· Parents or guardians of a child in our care at Thrasher Memorial Preschool have immediate access, without prior notice, to their child whenever they are here, as provided by law.
· If there is a custody issue or a court order, Thrasher Memorial Preschool must have a copy of that order stating the arrangement.  These orders will be strictly followed unless the custodial parent requests a different variation in writing. 
· If both parents have shared custody, both parents must sign the variation.
· If we do not have a copy of any court order, both parents will be allowed access to the child.
· If a situation occurs where one parent feels the child should not be with the other parent, it is suggested that the parent keep the child with them until a court order can be issued.  All staff will not hesitate to call the police if a situation warrants such means.
Visitors
· Visitors are asked to schedule appointments/visits with the director and are allowed in our school only at the discretion of the director.  
· A staff member will always accompany visitors while they are in the school.  
· We will check IDs to make sure this person can be with your child.  
Special Instructions
· Parents must notify the child’s teacher or the director of any special instructions for the day.  These instructions must be in writing such as early pickup, an alternative person picking up your child, or anything else we need to know for the day.
Toys from home
· Due to the risk of damage, sharing issues, and loss, children are not permitted to bring toys from home.  
· Teachers will send a note and/or CLASS DOJO message if they request something to be brought from home like show and tell items.  
· Parents are responsible for enforcing this policy before coming into the preschool. 
· If the parents fail repeatedly to enforce this policy, the director will call the parents to come to school and remove the toy.  
· Full day students may bring a stuffed animal which will stay with their nap things and will only be allowed during nap time.  NO ELECTRONICS OR NOISE MAKING ITEMS ALLOWED.
Behavior Management Policy
· Thrasher Memorial Preschool and its staff believe that all our children should have the opportunity to learn, develop, and grow in a peaceful and positive environment. 
· We also believe that parents are an important link to guiding proper behavior in school.  When there is a cause for concern based on behavioral issues, we work with the parents to develop positive behavior.      
 	First Incident                                                                                                                      
· After multiple attempts by the teacher have been made to manage the child’s REPEATED behavior issues in the classroom, either the teacher or director will inform the parent of the behavior issues.                               
 	Second Incident                                                                                                       
· An incident report will be documented and shared with the parent and director if the above-mentioned repeated behaviors continue after informing the parent.  The teacher will document the child’s behavior and inform the parent daily.                                                                                                                  
Third Incident                                                                                                                          
· An incident report will be documented and shared with the parent and director. The child will be removed from the class and will be taken to the director’s office. If we deem the behavior to be too disruptive to return to the classroom, the parent will be asked to pick up their child for the day. The director will observe and document the child’s behavior in class upon the child’s return.                                        
Fourth Incident                                                                                                                                                                                                                   
· An incident report will be documented and shared with the parent and director. The child will be removed from the class and will be waiting in the director’s office. A parent-teacher conference will be scheduled at the earliest possible time to discuss and formulate a three-week behavior modification plan. Another parent-teacher conference will be scheduled at the end of the three-week period to discuss whether a positive change has occurred.  If there has been no change in the child’s behavior, the director may request that the child be evaluated by an early intervention specialist. The evaluation will determine if Thrasher Memorial Preschool is the appropriate environment for the child. If the parent refuses this service, the director may have to terminate enrollment.  

· We here at Thrasher Preschool are committed to fostering a safe, nurturing, and healthy environment for our students.  It is our intent to extend all our efforts and resources to provide both you and your child a positive preschool experience.                                               
Disclosure Statement


· Thrasher Preschool is religiously exempt from state licensure.  In compliance with Virginia Code the following information is to be made available to parents and guardians of the student(s) enrolled at Thrasher Preschool.

1) General Staff Qualification-Descriptions or qualifications for staff are on file in preschool office.
2) Physical Facilities-The preschool is in the education wing of Thrasher UMC.  We occupy 3 air-conditioned rooms; a large fenced in playground, and 2 fellowship halls.
3) Enrollment capacity- 65 students no more than 43 on any given day.
4) Food service- Food service offered includes a mid- morning snack and lunch and afternoon snack for full time students provided by the parents.
5) Health requirements for Staff- Each staff member has been certified by a practicing physician to be free from any disability which would prevent them from caring for children.
6) Public Liability Insurance- our preschool maintains a policy that provides coverage if someone sues for personal harm suffered during the operation of the preschool because of negligence.
7) Training- Teachers attend 20 hours of preschool training and conferences yearly. 
8) All staff members have CPR and First Aid Certification. 
9) Criminal Background checks on all staff members as well as church employees and regular volunteers.
10) Thrasher Preschool follows the United Methodist Church’s Safe Sanctuary Rules, requiring 2 teachers to every group of students under all circumstances.
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